
1. Access the MyCredential System and log in with your email and 
password. 

2. Click Dashboard, then click “1” under APEL.A Application Status to view the 
portfolio template.

3. Click “Click to View” under the Dashboard column 4. To update your portfolio, click on the relevant tab highlighted in red (Personal 
Details, Details of Learning Acquired, Referees, and Self Declaration).



5. Please ensure that all documents uploaded as evidence are 
Certified True Copies (CTC) with a valid verification stamp and 
signature as mention in the MQA notification letter.

6. Applicants are required to upload a passport-sized photograph.

7. Please update all required information in the following sections:
A. Certified Learning
This section refers to your academic qualifications, such as SPM, Diploma, STPM, SKM, or DKM. Please provide complete 
details and upload Certified True Copy (CTC) evidence for each qualification.
B. Experiential Learning
This section refers to your working experience. Please record all relevant employment history and upload supporting evidence 
such as offer letters or pay slips or employment emails or staff cards or photographs or any other relevant documents.
C. Other Learning
This section refers to skills or knowledge gained outside formal employment, such as hobbies, volunteer activities, or CSR 
programmes. Please upload supporting evidence such as certificates or photographs or diaries, or other relevant documents.
D. Training
This section refers to skills or knowledge gained through training related to your work, such as workshops, seminars, 
conferences, or training programmes. Please upload supporting evidence such as certificates or photographs, or other relevant 
documents.
E. Language Skills
Please declare all languages that you are proficient in. Uploading supporting evidence is not compulsory for this section.
F. Self-Assessment
Please answer all four (4) questions provided. Each response must contain more than 125 words.



8. Kindly provide details of at least two (2) referees who are familiar 
with your work, such as your employer, colleague, or immediate 
supervisor.

9. Tick the checkbox to agree to the declaration, review the Terms and Conditions, and click 
Confirm to submit your self-declaration.

10. Click Yes then submit your portfolio
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